Crearea unei baze de date

O Bazd de date reprezintd o modalitate de depozitare a unor informallii i date pe un
dispozitiv de stocare, cu posibilitatea extinderii ulloare [i a regdsirii rapide a acestora.

Proiectarea corespunzdtoare a bazei de date asigurd o ntrellinere ulloard a acesteia.
Datele sunt memorate in tabele, iar fiecare tabel conlline date doar despre un anumit
subiect, cum ar fi clienli.

1. Pasul 1 - alegerea unui template

Atunci cand deschidem Microsoft Access, primul lucru care apare este pagina de start
care conlline In partea stdngd o serie de template-uri ce ne oferd posibilitatea de a alege
unul dintre acestea (stocate local sau descdrcate de pe site-ul Microsoft) (1). Efectudnd
dublu click pe categoria Local Templates (2), in fereastra din mijloc putem observa cdteva
tipuri de template-uri pe care le avem stocate Tn PC (3). Executdnd un click pe categoria
Business (4) gasim [abloane ce sunt descdrcate de pe site-ul Microsoft.
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2. Pasul 2 - deschiderea bazei de date

Pentru a deschide o bazd de date noud, din categoria Featuring (1), executdm click pe
Blank Database (2). In panoul din dreapta gdsim o zond unde avem un preview la template-
ului ales. Tot Th cadrul acelui panou, in partea de jos, gdsim zona in care putem alege locallia
de salvare a bazei de date (3), dar Ui o casetd unde putem scrie numele bazei de date (4).
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3. Pasul 3 - alegerea numelui Ui a localliei de salvare: crearea

Apdsdnd pictograma de alegere a localliei de salvare a bazei de date, se deschide
fereastra File New Database. Aici putem alege locallia de salvare pentru baza de date (1).
Tn plus putem schimba Oi formatul de salvare al bazei de date (2). Implicit acest format
este *.accdb. Dupd ce s-au stabilit aceste elemente, apdasdm butonul OK (3). Dupad ce s-au
hotarat detaliile legate de locallie i nume, mai trebuie doar sa apdsdm butonul de creare a
bazei de date (4). Implicit se deschide un tabel gol care se poate personaliza (5).

= T
Gu [ » Libraries ¥ Documents » v| +,-|-| Search |
Organize « New folder 1 He=» C@J
[E Microsoft Officear—  Documents library ; ,
- Arrange by: Folder «
Includes: 2 locations
o Favontes = Name ‘ Date modified Type =
B Desktop |
I§. Downloads Add-in Express 18-Oct-132:00 PM  File folder =
v i Bluetooth Exchange Folder 17-Moy-11 8:53 PM  File folder
= Recent Places
4 Criterion Games 12-Aug-13%:39 PM  File folder —
i Dropbox =
DAEMON Tools Images 17-Apr-12 3:04 PM  File folder
= librari GTA Vice City User Files 19-Oct-13 4:43 PM  File folder
- Libraries
B o Mobogenie 04-Jan-14 7:21 PM File folder
%] Documents
[ - My Received Files 19-Dec-1112:27 PM  File folder
@ Music ; Z -
[&5] Pictures | A n — r
i
File name: Databasel.accdb 0
Save as type: IMicromft Office Access 2007 Databases VI
+ Hide Folders 2 3 oK




| Template Categories |
i Feata \

| \
e Getting Started with Microsoft Office Access ,
Fi |
rom Hicrosoft Office Onfine z
Business
Education
Personal
Sample
Non-profit ‘ ‘ ‘ i
.i/ i
T Asses Contacts lssues
o :
< H Blank Database
— # H T Creste a Microsoft Office Access database that does
of— b 1 ot contain any existing data or objects.
- b‘ A v FileName:
03 8fice Online More on Office Online: et L
== Trsining | Templates | Downlosds Cr\sers|Rakica\Documents\
What's new in Access 20077 [
-E The new Access 2007 contains more powerful tools o Getthe [atest content while working in the 2007
to help you quickly track, report, and share Microsoft Office system
F=a Information in a manageable environment. Learn @ Guide to Access 2007 User Interface
more about the new features and improvements.
- , Organize all your objects using the new, easy aceess
Navigation Pane
‘Autamatically update this content from Office Online
Ready Hum Logk |

| Home | create External Data  Database Tools Datasheet
% |‘53 % cut il = = New  Evowals (41 ¥ 1 Selection ﬂ 2. Replace |
= 5 copy = - = =Hsave ¥ spelling || 51 ' V9 Advanted ~ = GoTo~
View Paste - - Filter Find
| 7 Format Painter |B Sl HA HQ K Deiete - HMore - ([ 5 W Toggle Filter L Select -
Views || Ciipboard ) Font 5| RichText Records Sort & Filter Find
All Tables ~ < [} =] Tablet.

- | Add Wew Field
* (New)

Record: I« 1ofl | + ¥ § to Filter [ [Searen

Datasheet View |

Link-ul de la video:
https://www.youtube.com/watch?v=CridqOck3-8&feature=youtu.be
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