Intretinerea bazelor de date in Access 2007

Intretinerea bazelor de date consta in actualizarea si verificarea periodica a acestor.

Operatii principale de intretinere:

Pentru a exemplifica operatii ce trebuie efectuate pentru a actualiza baza de date voi folosi o
baza de date implementata deja in Access 2007 ("Contact Management Database")
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Operatii pe care le efectuam pentru a actualiza baza de date:

1. Adaugarea unui camp nou la un tabel existent

Dupa crearea unui tabel puteti sa il modificati prin adaugarea sau stergerea de capuri si
inregistrari. Aceasta se poate realiza:
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2. Modificarea datelor din tabel

Daca doriti sa adaugati sau sa modificati date aceasta se poate realiza manual in 2 moduri.

® Din pagina principala

Create  ExernalData  Database Tools Z]
== =0 W ocut = H@ =iNew X Totals | %l ¥ 7 Selection }3 a3, Replace |
— L3 Copy =Hsave ¥ speling | | * ¥ Advanced - = GoTo~
View Paste A § bz Refresh Filter Find

= # Farmat Painter L A i ”— ”5"Z ‘ ‘ ” ‘ 2= | X Delete - EMore~ || %, “ Toggle Filter lg select
Views Clipboard ’Ti_ Font rl Rich Text Records Sort & Filter Find |
B _ x
@ Security Waming Certain content in the database has been disabled | Options...

All Access Objects
Tables
T Contacts

A settings

Queries
51 Contacts Extended

Forms

irstName - | LastName -| Company Category

Personal

Contact List

Getting Started

Reports
Directary
Macros
@ AutoExec
Modules
@

Phone Book

modHapping

E-mail Address ~| Business Phone - |Home Phons - |Mobile Phor - | Zip/Post

Farm View

= & ut -
== "
53 Copy .
View || Paste
- # Format Painter | B, -
Views Clipboard (r] 1 | |
= = General x
@ Security Warning  Certain content in the
miaccessovjess = | st vame categery R
= contacts
£ settings
Job Title | |z|
Queries P
5 Contacts Extended + /- Images
Forms Py Phane Numbers Motes lome Phone - | Mobile Phor - | Zip/Post
[ Contact Details * Business Phone | ‘
= Ccontact List Home Phone | ‘
5 Getting Started Moabile Phone | ‘
Reports S
Pﬂ Fax Number | ‘
Directory
Phone Book
Address
—— Y [#] Click to Map
2 AutoExec Street
Modules B
4  modMapping City
State/Province
Zip/Postal Code
Country/Region
4L m >
Form View | Filtered | |2/ E |5

<l W




® Manual in completand fiecare camp al tabelului
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3. Stergerea unei inregistrari sau a unei date neimportante

Pentru a sterge una sau mai multe inregistrari, selectati inregistrarile , click dreapta si delete
record.

Pentru a sterge un pachet de date de intrare care nu mai sunt necesare se fa folosi la fel click
dreapta si delete record.
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Cum sa faci backup

Backup-ul este cea mai buna metoda de a te asigura impotriva pierderilor de informatii, si astfel
poti restitui foarte usor o baza de date. Este recomandat sa efectuati backup de fiecare data
cand faceti schimbari majore daca nu chiar mai des, pentru a putea remedia orice greseala in
gestionarea informatiilor.

Pentru a face backup la o baza de date, urmati pasii urmatori:

1. Deschideti baza de date careia vreti sa-i faceti backup

E Home Create External Data Database Tools Datasheet 'Q) -7 X
M 4 Ccalibri - |11 - fiir I @ =i New ¥ Totals =l 7 Selection @ % L_?a ac
— 53 |||B L OIE = = = Save & spelling | £ ; VS Advanced - ; ! } =
VISW Faste F g IA vIIQ 'I|@'|IJ -| 3= ::”ab/ | Ri:|r|ev5h X Delete ~ EMore id %) A W Togagle Filter Fﬂ::.;.t.fln Wisr:\é'gcwhsv Find kg~
Views || Clipboa.. ™ Font F} Rich Text Records Sort & Filter Window Find
Q Security Warning Certain content in the database has been disabled COptions... *
T CustomerlD -t | FirstName -t| LastName -t Address ~ City -t State - Zip -~ | Country - AddNewField =«
| + 14 Kenneth Vanton 855 Hackett Blvd Albany NY 89890 UsA
EX 35 Luis Trindan 37 Greenbush Ave Albany NY 45357 uUsA
+ 139 Joanne Riegert 31 Arizona Ave Albany NY 12189 UsA
E2 150 Anthony Miller 47 Darmouth Street Albany NY 12189 USA
+ 163 Arnold Cormack 31 2nd Street Boston MA 22459 UsA
] E2 164 Carolyn Currier 58 Holmes CT Boston MA 22459 USA
= + 165 Catherine Davis 87 Coral Street Boston MA 22459 UsA
_E + 166 Cristopher Geisler 93 Kate Street Boston MA 22459 USA
'g + 167 Colleen Johnson 84 Aramingo Road Boston MA 22459 UsA
= * 168 Pamela Jones 58 William Street Boston MA 22453 USA
= [+ 169 Patricia Madsen 39 Cambria Street Boston MA 22459 USA
E2 170 Stephen Manson 15 Martha Street Boston MA 22459 usA
+ 171 Chris McGrath 49 Emerald Road Boston MA 22459 USA
E2 172 Thomas Ming 150 8th Ave Boston MA 22459 USA
+ 173 James Miller 13 Allen Street Boston MA 22459 USA | |
Record: 4 4 120f201 | » M F | 3 | Search |
Datasheet View BB || 4 I



. . (&
2. Click pe butonul Microsoft Office *

Database”

Open

Save

Save As

Frint

Manage

RO AT UL

5

E-mail

Publish

L]

Close Database

»

Manage this database

% Compact and Repair Database
l‘% Perfarm routine maintenance on the

database to ensure data integrity.

Back Up Database
Back up important databases regularly to
prevent data loss,

Database Properties
Review and set the basic properties of the
database, including the name and owner.

’|=j Access Options ] ’X Exit Access

3. Selectati numele silocatia unde doriti sa salvati backup-ul

@ Save As

, apoi apasati “Manage” si selectati “Back up
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